ePension Manual

About ePension System : ePension System (http://epension.up.nic.in/UPOPS) is a
web based application developed using Open Source Technology. This system has
automated the business process involved in the processing of pension and it’s
dissemination to the beneficiaries.

Intended Audience : User is supposed to have prior knowledge of computer
handling and internet browsing. The DDO should have Digital Signature Certificate
issues for him to digitally sign the uploaded documents. He / She is supposed to
verify and correct the information filled by Dealing Assistant in the ePension
system.

Scope : This manual is for Drawing and Disbursing Officer(DDO) roll and describes
how to forward the case to Divisional Level after verification of Personal & Service
details of the pensioner. This document also demonstrates how to unlock the
cases retuned, due to objections, by the Approver Authority for the readdressal of
the objections.
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Roll described:
Drawing & Disbursing
Officer (DDO)
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PENSIONS AND OTHER RETIREMENT BENEFITS
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« For any queries relating to this ePension Par

| Login Screen

USER LOGIN

User Type
e|eCt US LognID * J.,electone---

| Division Administrator
Type th en Pazaword* | Approver Autharity

Accountant

e nte r awing & Disbursing Officer

. Dealing Assistant
username | Assistant Account Officer (AAQ)

an d Forgot Password?

SSWO
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UTTAR PRADESH ONLINE PENSION SYSTEM

DASHBOARD

DSC Authentication just after
Login

Enter PIN
provided 'come DDO

with DSC <~ t Drawing and Disbursing Officer(DDO

- ached Valid DSC Token......




UTTAR PRADESH ONLINE PENSION SYSTEM

DSC Authenticated
Succssfully.Click to
proceed to
Dashboard

awing and Disbursing Officer(DDO)

Done.Click below to Continue




UTTAR PRADESH ONLINE PENSION SYSTEM

DDO MANAGEMENT

Fresh Cases

Fresh & Compliance Cases

. . . Raoles : Drawing and Disbursing
Locked Compliance Cases

Revision

¥ Digital Signature Information

Revision Cases

Revision Compliance Cases User Name: KRISHNA KUMAR MISHRA |, Valid From @ 18-Nov-2014 , Valid Upto @ 15-Nov-2016
Reports

ases sent to Treasury
Cases At Div Admin Pending

Filled ePension Cases

. . @ Compliance Cases [0]
Upcoming Re\tirements

Print Annexu S @ Revision Cases [0]

Miscellan| \s @ Incomplete Filled Cases [4 ]

Annoucements

5 For any queries relating to this online Pension System, please call 24 x 7 Toll Free No. 0522 2287 080. All
gueries will be answered in English / Hindi only




Processing of fresh
case filled by
dealing Assistant
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UTTAR PRADESH ONLINE PENSION SYSTEM

DDO MANAGEMENT

— Welcome DDO
Fresh & Compliance Cases 2 items found, displaying all items.1
Locked Compliance Cases
This screen will Revision Employee Id Employee Name Oprator Type VIEW
a ppea r On Revision Cases CPU-4015% SRI RAM PRAKASH SINGH 8000010  Fresh CPL-40139
CPU-36169 SHRI ANAND MOHAN 8000010  Fresh CPU-56169

2 - “ Revision Compliance Cases
clicking “Fresh S

and Comp“ance Cases sent
CaseS List” ePension Form

button Pending List

Miscellaneous

DSC Register

Print Annexures

GA0AM |
9/1/2015
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UTTAR PRADESH ONLINE PENSION SYSTEM

Home Logout

Employee Name : SRI RAJEEV KUMAR VARMA (CPU-57964)

Click to see the
uploaded file

Fresh & Compliance «
LocAkedA Corﬁpliénce Cases . lick to digitally
Revision sign the
Revision Cases : Annexture-4 Sign uploaded file
Revision Compliance Cases Green mark
Reports UPLOADED IMAGE OF PENSIONER appears after
Cases sent to Treasury o . - signing.
Cases At Div Admin V |

Filled ePension Cases

Upcoming Retirements

populated and DDO can modify it.
2. While modifying data avoid use of

special characters. ﬁ'\‘
3. Navigation can be done by clicking 1\

on the tabs. '”"/ ), '{&WV

4. To save the modifications navigate S | .
through next button at bottom. // |




| [ httpsy//intranicricinfpert x 1 [ @govin x 1 [ httpsifmail. govinfiwe/s. % ; [ Online Pension System

t | [ epension.up.nic.in/DEMOUPOPS/app/ddo/eProformaDatal 2EMP_ID=CPU-401 7=
¢ CH [ep p DEMOUPOQPS/app/ddo/eProformaDatal?EMP_ID=CPU-40159 K
: i X . -
The page at epension.up.nicin says: House No/Locality* KO
Street/District/ PIN® LKO
Please verify the Account Numbers Entered S
1.4544434545045454 5445 UCCESS#45444 5454544545858 ot imeoyinces KD
. Cancel
CE DETAILS
{
ﬂ Last Office Name/Address* | DPR.OSKNAGAR v
Local fund & Audit v Category* CIVIL PENSIOMN-STATE ¥
BASIC SALARY DETAILS
) . Basic Pay(last Avg. Basic Pay(last 10 m)* 0
On clicking Next button drawn,without Grade 16680
: Pay)* Grade Pay* 5400
system will prompt to
o Pay Band®* PE1-5200-20200
confirm the Bank
Account Number. Click L i
OK to confirm else Commutation(in %) 40
Cancel to re enter the oy Com ks ;
correct Account Number PENSIONER'S DETAILS REQUIRED FOR PAYMENT
Treasury Name* SANT KABIR NAGR Y| Treasury Code* 8000
Bank Name PURVA GRAMIN BANK KH ¥ Bank Account No 4544454545445454544
Bunk Code = PAN No. BNWPMOBA7K
Bank [FSC Code




UTTAR PRADESH ONLINE PENSION SYSTEM

Employee Name : SRI DIWAKER SINGH (CPU-59370)
DDO MANAGEMENT

Family
Fresh Cases
Fresh & Compliance Cases Marital

. . L
SN, Name + DOB Relation Statych Disability*

| s SUMAN - |17/03/1385 wife  [¢] | Maried [#] Mo []

Address House

!
Mo/Locality* S !

Locked Compliance Cases

Revision

Revision Cases

Revizion Compliance Cases

Reports ,
2 Street/Dist/PIN* LKO |

State/Provincet KO |

Filled E.F’EI'IE.iD|T| Cases ig_! N m| | l];E.’mgmlE | |Daughter_ |M_3"_1'-=-E| LNE_J:
Upcoming Retirements

A Address House o |
Print Annexures No/Locality* I

Miscellaneous ; I
Street/Dist/PIN' LKO |

State/Provincet |

' Add More Family Detals




Please Ensure that uploaded files are signed before submission
Data can not be edited after this submission !! Do you want to proceed further ?

Be ensure and
verify whole data
before
submision.




DDO MANAGEMENT
Fresh Cases
Fresh & Compliance Cases
| Locked Compliance Cases
Revision

Revision Cases

Revision Compliance Cases

Reports
Cases sent to Treasury
| Cases At Div Admin
| Filled ePension Cases
I;Ipc;:nmingi .R.e.tirar.ﬁ ;,nts
| Print Ann.exure'j

Miscellaneous

UTTAR PRADESH ONLINE PENSION SYSTEM

Home Logout

Warning

1. Once captcha is submitted, data will be locked & will be send to "Divisional Admin'.

2. To re-edit the filed information, click "Fresh & Compliance Cases' from Menu.

Fill the captcha
and click on
Submit to send
case to the
divisional office

Enter The Value Of Captcha below

6267273

nter 1Me ammg in Image 9
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UTTAR PRADESH ONLINE PENSION SYSTE

DASHBOARD

DDO MANAGEMENT

Fresh Cases

Welcome

Rales i Drawing and Disbursing Officer{DDO)

Fresh & Compliance Cases

Locked Compliance Cases

Revision ¢ Data of SRI DIWAKER SINGH Saved Successfully and sent to DIV ADMIN

Revision Cases

Revision Compliance Cases

Reports

¥ Digital Signature Information

Cases sent to Treasury User Mame: KRISHNA KUMAR MISHRA |, Valid From : 18-Nov-2014 , Walid Upto @ 15-Now-
Cases At Div Admin

Filled ePension Cases
Upcoming Retirements Pending
Print Annexures

Miscellaneous ® Compliance Cases [0]

@ Revision Cases [0]

@ Incomplete Filled Cases [3 ]

Annoucements

2 Far any queries relating to this online Pension System, please call 24 x 7 Tall Free No. 0522 2287 030, All
gueries will be answered in English / Hindi anly




Unlocking The compliance
case returned by Approver
Authority (divisional Office)
For Re-Entry by Dealing
Assistant
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« For any queries relating to this ePension Par

| Login Screen

USER LOGIN

Use ype!

logny IS

elect User
Division Administratar

Type then Password * | Approver Authority

e nte r untant
Drawing & Disbursing Officer
username [ eslng Asstnt

| hssistant Account Officer (AAQ)
an d Forgot Password?

assword
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UTTAR PRADESH ONLINE PENSION SYSTEM

<

OVER,
2
@1
-

Logout
) [ ROARD

| Security Warning

Do you want to run this application?

. teme  SmartCard3
I\ pubsher woom § Token

Location: http://localhost:3084 —

N 2 N Y Accept
Running this application may be a security risk
g pplica y iy terms and
Risk: This application will run with unrestricted access which may put your computer and personal Click on
information at risk. The information provided is unreliable or unknown so it is recommended not to Run button
run this application unless you are familiar with its source
More Information

Select the box below, then dlick Run to start the application
V1 accept the risk and want to run this application, g Cancel




UTTAR PRADESH ONLINE PENSION SYSTEM

DASHBOARD

DSC Authentication just after
Login

Enter PIN
provided 'come DDO

with DSC <~ t Drawing and Disbursing Officer(DDO

- ached Valid DSC Token......




UTTAR PRADESH ONLINE PENSION SYSTEM

DSC Authenticated
Succssfully.Click to
proceed to
Dashboard

awing and Disbursing Officer(DDO)

Done.Click below to Continue




UTTAR PRADESH ONLINE PENSION SYSTEM

DASHBOARD

DDO MANAGEMENT

Fresh Cases ' -
e Welcome DDO
Fresh & Compliance Cases |

Raoles : Drawing and Disbursing Officer(DDO]

Locked Compliance Cases
Sewision ¥ Digital Signature Information

Revision Cases

Revision Compliance Cases User Name: KRISHNA KUMAR MISHRA |, Valid From @ 18-Nov-2014 , Valid Upto @ 15-Nov-2016
Reports

ases sent to Treasury

Cases At Div Admin

Filled ePension Cases

. ; @ Compliance C38
Upcoming Retirements | A EOOOR,

@ Revision Cases [0]

Print Annexures

Miscellaneous @ Incomplete Filled

Annoucements

5 For any queries relating to this online Pension System, please call 24 x 7 Toll Free No. 0522 2287 080. All
gueries will be answered in English / Hindi only




DDO MANAGEMENT
| Fresh Cases
| Fresh & Compliance Cases
l Locked Compliance Cases
Revision
Ravi;i;:m Cases
| Revision Compliance Cases
Reports
Cases sent to Treasury

Cases At Div Admin

Filled ePension Cases

Upcoming Retirements

Print Annexures

Miscellaneous

UTTAR PRADESH ONLINE PENSION SYSTEM

‘Home Logout
ONLINE PENSION MANAGEMENT

Screen showing List of

) compliance cases
¢ Locked Compliance Cases

One item found.1

EmployeeId Employee Name  Approver Objection Date View
PU-57964  SRIRAJEEV KUMAR VARMA APPRAUTH BASTI 24/05/015

To get list of
compliance cases
click on Compliance
button (highlighted )

Click to view details
of the cases
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UTTAR PRADESH ONLINE PENSION SYSTEM

ONLINE PENSION MANAGEMENT

DDO MANAGEMENT

Welcome DDO
Fresh Cases
Fr.es'h &Cﬁmpliance Cases 2 items found, displaying all items.1
Locked Compliance Cases
Revision Employee Id Employee Name Oprator Type VIEW
CPU-4015% SRI RAM PRAKASH SINGH 8000010  Fresh CPL-40139

Revision Cases

CPU-56165 SHRI ANAND MOHAN 8000010  Fresh CPU-5616%

Revision Compliance Cases
Reports

Cases sent

ePension Form

Pending List
Hﬁlhnﬂulls

DSC Register

Print Annexure5 | List of Fresh and

Compliance cases

which are re-entered by

dealing assistant

Opened by clicking
“Fresh and Compliance
case list”
Process will be same as

yrevious fresh ca

GAAM |
9/1/2015



